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IB Diploma Teacher Training Workshops
Autumn 2010
Information Booklet
Oakham School

www.oakham.rutland.sch.uk 

18th – 20th October 2010
	IBDP CATEGORY 1* WORKSHOPS
 ALL at Higher and Standard Level (unless stated)
Biology

Design Technology

English A1

Geography

Librarians

Mathematics HL

Mathematics SL

Physics

Visual Arts




www.ibo.org/events/news/index.cfm
*Category 1 Workshops are intended to provide training and assistance for schools that have decided to apply for IB authorization and/or for teachers who are new to a school with an existing IBDP programme. 
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Workshop aims and Academic content TC "Workshop aims and Academic content" \f C \l "1" 
Outcomes

We hope that by the end of the workshop participants will:

· Feel well-prepared to teach the course

· Have a range of teaching strategies and resources to use

· Have an international perspective on their teaching

· Be confident about inserting elements of ToK into their teaching

· Have made new contacts and intend to keep in touch with some

· Have been given some short-cuts and tips for their teaching

· Have had a good time

· Feel that they have got value for money and have been treated as professionals

Each workshop covers: (depending on workshop category and subject)

· The philosophy and pedagogy of the IB and the Diploma

· An overview of the core (ToK, extended essays and CAS) and the learner profile

·  Subject-specific understanding of

· The content of the subject and how to structure a scheme of work

· Resources available 

· Internal assessment (IA) – how it works and how to mark it

· External assessment (exams) – structure, sample scripts and marking

· Links with ToK

· Extended essays
Subject workshops provide you with the tools you need to develop the subject within your institution by engaging you in discussion, activities and reflection. You will share best practice and thoughts on teaching and learning strategies and resources. Leaders are responsive to your needs and aim to create a supportive, inclusive and collegiate atmosphere. 
TIMETABLE

(subject to change) TC "Timetable" \f C \l "1" 
Day 1 – Monday 18th October
1230 - 1315
Arrive and register 

1300 – 1345
Lunch available 

1345 - 1415
Welcome, introductions, meet your workshop leaders
1415 - 1545
Subject session 1 (1.5h)

1545 - 1615 
Break

1615 - 1745
Subject session 2 (1.5h)

1745 - 1830
Drinks Reception
1830 
Dinner  

Day 2 –Tuesday 19th October
0900 - 1030
Subject session 3 (1.5h)

1030 - 1100
Break

1100 - 1230
Subject session 4 (1.5h)

1230 - 1330
Lunch

1330 - 1500
Subject session 5 (1.5h)

1500 - 1530
Break

1530 - 1630
Subject session 6 (1.0h)


Own arrangements for dinner.

Day 3 – Wednesday 20th October
0900 - 1030
Subject session 7 (1.5h)
1030 - 1100
Break

1100 - 1230
Subject session 8 (1.5h)
1230 – 1315
Lunch 
1315 - 1445
Session 9 (1.5h)

1445
Depart

Total workshop tuition 13h

All workshop leaders are highly experienced in IB teaching, workshop leading, examining and/or IB administration.  Workshop leaders will contact participants by email before the workshops to find out exactly what they want from the workshop and tell them what to bring. 

Why Ibicus Workshops? TC "Why Ibicus Workshops?" \f C \l "1" 
In 2003, while working as an IB Diploma coordinator, Jill Rutherford realised that training for IB Diploma teachers was sporadic, yet most teachers who attended workshops gained inspiration and came back revitalised. Ibicus started small with a few teachers getting together to share their ideas and Kevin Brown made it all possible with his business and communication skills. Lesley Beckingham is the Administration Manager for the company, handling all your requirements.

We have now run workshops for literally hundreds teachers from schools in more than 32 countries in over 30 subjects, enhancing the provision that the regional IBAEM office gives for teacher training. 

We don’t want to seem too missionary about the IB but we firmly believe in its philosophy and have seen that putting it into practice in schools changes the experience of the student and teacher for the better. 

The workshops are intensive but productive, as experience and feedback tell us that this is the way most of you like them. Groups are small so you have time to discuss your questions and most participants find that they leave the workshops with a network of new colleagues with whom they can continue sharing ideas. 

We know that teachers work hard and hope that you leave our workshops with concrete ideas to put into practice, some hints and tips on teaching the courses, some new colleagues and having had an experience that is inspirational or uplifting as well as a good time. 

We look forward to meeting you. 
Important Notes to read before Registration TC "Important Notes to read before Registration" \f C \l "1" 
REGISTRATION: Please ensure that you correctly enter all the details of your participants’ names on our registration section.  Name badges and certificates of attendance will be produced on the information given by you on the registration form.

EMAILS: Please ensure that you provide an accurate and up-to-date email address for all participants, either personal or school, so that their workshop leader can contact them directly in advance.  We cannot be held responsible for messages not being received if the information we have obtained from the registration form is incorrect.  Please also ensure that your school’s spam filters do not block emails from Ibicus International Ltd.

CANCELLATION POLICY: Please refer to our Terms and Conditions regarding our cancellation policy.

TRAVEL: Participants are responsible for their own travel arrangements to and from the event and for meeting any individual visa requirements. Please do not make non-refundable travel arrangements until participants have received confirmation of registration from us. Confirmation will be sent only when the minimum number of registrations for each workshop has been received. 
VISAS: It is important to check visa requirements before registering. Please see our VISA SUPPORT LETTER on our website for downloading as required following confirmation of registration.  However, we offer no guarantee that production of this document will secure the visa and offer no reimbursement of any monies paid in the event of a visa not being granted.

INSURANCE: Participants are strongly recommended to secure their own travel and health insurance.

CERTIFICATES OF ATTENDANCE: Certificates of attendance will be issued to participants who attend the scheduled sessions.  Each certificate will be emailed as a pdf attachment after the event and will be printed with the name and subject on the registration form.
ACCOMMODATION TC "Accommodation" \f C \l "1"  – please read carefully
Accommodation isn’t included or arranged by us but our Administration Manager Lesley Beckingham has negotiated a preferential bed and breakfast rate with a few local hotels (see below.)

PLEASE CONTACT YOUR CHOSEN HOTEL DIRECTLY asking for the ‘IBICUS’ rate via the details given below only once you have received confirmation from us that your workshop is going ahead.

Transport to and from the accommodation will be the participants’ responsibility, although the hotels mentioned below are within easy reach of Oakham School.

Easy walking distance from Oakham School

The Whipper Inn Hotel – Market Place, Oakham.  01572 756971
http://www.whipperinhotel.co.uk/
A delightful 17thC coaching inn with open log fires, overlooking market place. Award Winning Restaurant and No. 5 Bistro. Individually decorated bedrooms.  A room for single occupancy including breakfast is £65 per person, per night.
The Admiral Hornblower Hotel – 64 High Street, Oakham.  01572 723004.

http://www.hornblowerhotel.co.uk/ 
Centrally located in Oakham, this Inn has been expertly restored from its 18thC. origins as Oakham’s Town Farm. Beautifully decorated bedrooms and open fires in each of the three individual dining areas.  A single room per night including breakfast is £60 per person.  
The Old Wisteria Hotel – Catmose Street, Oakham.  01572 722844.  
Please contact katie@wisteriahotel.co.uk for the Ibicus 2010 rate.
The Old Wisteria Hotel is a former hunting lodge, parts dating 
from 1604, transformed into a welcoming Country House Hotel 
in the Heart of Oakham, Rutland's county town.


All 25 bedrooms are en-suite and decorated to a very high standard. 
The Cottage lounge bar and restaurant captures perfectly cosy country house ambience. The elegant surroundings of The Georgian provides a suite of private meeting and dining rooms while the spacious Barn Suite is the perfect venue for larger meetings and special occasions.
A single room including breakfast is £60 or £70 for a Double room for Single Occupancy. 
A short drive away (5-10 mins by car/taxi)
Barleythorpe Conference & Training Centre – Barleythorpe, Oakham.  01572 723711
http://www.barleythorpe.com/conferencefacility/accommodation.aspx 
Barleythorpe is a purpose-built training centre.  You can be guaranteed a warm and friendly welcome at the well appointed residential facilities set in 5 acres of grounds just a mile outside Oakham.  A single room per night including breakfast and VAT is £50 per person.  

Barnsdale Lodge Hotel - A606 at Barnsdale, Oakham. 01572 724678

http://www.barnsdalelodge.co.uk/ 

Barnsdale Lodge Hotel has been in Thomas Noel's family since 1760 and formed part of the adjoining Exton Park, seat of the Earls of Gainsborough.  Formerly a farmhouse, Barnsdale Lodge was converted by Thomas in 1989. The Hotel is positioned on the North shore of Rutland Water in the heart of the beautiful, unspoilt, county of Rutland.   A single-occupancy room per night including breakfast is £70 per person.
The Old Plough, Braunston-in-Rutland. 01572 722714
http://www.rutnet.co.uk/customers/oldplough/default.htm 

The Inn, just two miles from Oakham, is a free house and has an excellent reputation for its restaurant and luxury accommodation.  It has 6 letting rooms all en suite and all either twins or doubles and also has one of the best known chefs in the area.  Call Mark the manager/chef for availability/best rates.
===================================================
**Please note that booking and payment for your hotel accommodation should be made separately direct to the hotel/guest house and not via Ibicus**
It is the responsibility of the participant to make any necessary cancellation direct to the hotel, otherwise their full cancellation policies (available on request to them) will apply.  We also recommend you look at the following websites for ideas on availability and price:-

www.laterooms.com
www.hotels.com 
http://www.lastminute.com/site/travel/hotels
and enter the school’s postcode of LE15 6QG in the ‘destination box’

http://www.rutnet.co.uk/accommodation/
Some local information TC "Some local information" \f C \l "1" 
Where are you? 

Welcome to Oakham, Rutland, England. Rutland is England’s smallest county. That means you can drive across it in about 15 minutes.  Rutland was first recognised as an official Shire County in the 12th Century, although its history goes back much further. Many of the town and village names date back to the early Anglo Saxon period, around the 7th Century. The splendid Great Hall of Oakham Castle is one of the finest examples of late 12th century domestic architecture in England. It was built by Walkelin de Ferrers, a Norman baron, in about 1180-90. The remains of other parts of this fortified manor house lie beneath the grass of the inner bailey. It was surrounded by earthen banks and stone walls which had at least two towers. The park now surrounds the castle and you can walk through this to the town from the school.  The Queen and the Duke of Edinburgh have visited Oakham in recent years. The Duke came to Oakham School to celebrate the 1000th Gold Award given to a student in the school – the only school where so many have gained a Gold Duke of Edinburgh Award. 

Here is a map of Oakham and Rutland showing surrounding villages. Rutland Water is a large reservoir made about 30 years ago and we recommend relaxing walks or bike rides around this.

http://www.maps.google.co.uk/maps?oi=eu_map&q=Oakham&hl=en
This site has info on Rutland http://www.rutnet.co.uk/
And here is the school website http://www.oakham.rutland.sch.uk/index_1000.htm
Oakham School is an English public school in the market town of Oakham in Rutland, accepting around 1,000 students, aged from 10 to 18, both male and female, as boarders and day pupils (including about 10% from overseas). It was founded in 1584 by Archdeacon Robert Johnson, along with Uppingham School, a few miles away. Both share a common badge design (and a strong rivalry).

Oakham's colours are usually black and red. Under the late John Buchanan, Oakham was the first public school in Britain to accept both male and female students. In 1995, it was the first public school to go on-line. The new headmaster Mr Nigel Lashbrook commenced in September 2009, taking over from Dr Joseph Spence, who, in 2002, replaced Tony Little.

Leicestershire County Cricket Club occasionally play games on the School grounds. 

The IB Diploma programme started at Oakham in 2001 and currently there are about 70 IB students per year. Average total score in May 2006 was 36 points and in 2007 it was 35 points.
Places you might like to try TC "Places you might like to try" \f C \l "1" … for dinner or a drink after your workshop 

In Oakham – within 5-10 mins walk from the school

The Admiral Hornblower – 64 High Street, Oakham.   01572 723004
Pleasant country hotel with several bars and dining rooms. Food in bars or dining room. 

The Grainstore Brewery – Station Approach, Oakham.  01572 722714

http://www.rutnet.co.uk/pp/business/detail.asp?id=5438 This is a microbrewery where they make their own beers – but sell other drinks too. They do food but beer and jazz are central to this pub.  Next to the British Rail station.

The Whipper Inn Hotel   01572 722 577

http://www.corushotels.co.uk/bars.asp?hotelID=348
In the Market Square just outside the main gates of Oakham School.

Has a cosy (and very English) bar and 2 restaurants – the main hotel restaurant and a modern bistro – No. 5 next to the bar. 

The Wheatsheaf   01572 75679

http://www.rutnet.co.uk/pp/goldplus/viewGold.asp?IDType=Page&ID=6637
In Northgate – go along Church Street from the school and it is on the right hand side opposite the church. No food in evenings but another good and typically English pub. In term time it is full of Oakham teachers (in the little time they have when not working, of course!)
Rutland Chinese Restaurant  01572 723151

7 Market Place – between Nick’s restaurant and the Whipper Inn Hotel (it is a small town!) A pleasant Cantonese/Pekingese food, not too spicy and good atmosphere. Also take away.
Oakham Balti Restaurant  01572 757232

18 Mill Street (there are only 2 main streets of shops in Oakham. This is the other one.)

Small and friendly Indian Restaurant and takeaway.

Voujon Balti Hut 01572 723043

4 Burley Corner – just round the corner from the Whipper Inn Hotel

Slightly larger Indian restaurant, above the Thresher’s off licence.
The Dining Room 01572 722479
8 New Street Oakham.  Indian cuisine of a more specialised nature, not your average curry house but an excellent venue
Red India 01572 724999
26 Melton Road, Oakham, just before the railway crossing.  An excellent Indian Restaurant.  Take your own alcohol.

Lord Nelson's House Hotel & Nick's Restaurant  01572 723199

www.nicksrestaurant.co.uk 

In a corner of the Market Square – just along from the Whipper Inn Hotel.
Not for a drink but great for a relaxed (and quite expensive) dinner. Well worth a visit for some excellent cuisine.
If you want to go out of Oakham to a country pub…

Within 15-20 mins drive are some great pubs with food.

The Olive Branch, Clipsham 01780 410 355

http://www.theolivebranchpub.com/editorials.asp?d=2 

**Michelin Pub of the Year 2008**.  The Olive Branch is now a very busy pub and inn, frequented by villagers as well as diners from miles around. The Olive Branch serves traditional and innovative pub food, fine wines and real ales all at affordable prices. But all that makes it very busy. You may be lucky to get a table. About 8 miles from Oakham but well worth a visit. 

The Finches Arms, Hambleton  01572 756575

5 mins taxi ride away in the village of Hambleton by Rutland Water.

Great on a hot day as their terrace overlooks Rutland Water… but on a weekday evening in October, you may not see this.  Nevertheless, a lovely place to eat.
The Fox and Hounds, Knossington 01664 454 676

http://www.foxandhounds.biz/
Newly redecorated village pub with small restaurant (need to book as there are only about 4 tables). Modern menu with local good ingredients. Not the cheapest but good meal out. 

The Fox and Hounds, The Green, Exton  01572 812403

In the Good Pub Guide.  Excellent pizzas!
The Black Bull, Market Overton  01572 767 677

Good village pub with restaurant and food in the bar. Huge choice of meat and seafood dishes and huge portions. 

And for something extra special…

Hambleton Hall  01572 756991

www.hambletonhall.com 
Dinners (3 courses) start at around £50 for a set menu and go upwards or a la carte. It is a very special place to eat and has won many awards as the website says. Not for a quick bite but very, very nice. 

Getting to Oakham TC "Getting to Oakham" \f C \l "1" 
Oakham is located in the East Midlands to the East of Leicester, the South East of Nottingham and roughly to the West of Peterborough and to the west of the A1 as it passes Peterborough and Grantham.
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BY TRAIN

Oakham is on the Midland line from Birmingham, through Leicester and Oakham to Peterborough and Cambridge. From London or the North East, frequent connections can be made at Peterborough. From the West or North West, connections are made at Birmingham or Leicester.  See www.nationalrail.co.uk for timetables.

Oakham train station is on Station Road approximately 200 metres west of the school. On exiting the station continue down the road in front of you. After 150 metres you will pass Kilburn Road on your left and then Church Street on your right. Continue along Station Road with Cutts Close Park on your right until you come to a roundabout with the Odd House Tavern on your left. Turn left onto Ashwell Road and then left in through the Barraclough gates. 

Oakham 


Entrance to Barraclough area of school
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Oakham Station                                                        Park/recreation ground                   
Odd House Tavern

BY AIR

Approximate driving times from the various airports are: East Midlands (one hour); Birmingham, Luton, Stansted (one and a half hours); Heathrow (two and a half hours); Gatwick (three hours).

BY CAR

From the South using the A1
Take the A606 junction from the A1 signposted to Oakham, ten miles or so north of Peterborough and well south of Grantham. Follow this road for about 9 miles passing through the villages of Empingham and Whitwell and the Barnsdale Lodge hotel on your right. You will then go down a hill with a view of Rutland Water on your left. Follow this road into Oakham until you reach a small roundabout where you take the right hand exit. After about 150 metres you will reach a second small roundabout where you turn right down Burley Road. Cross over the roundabout onto Ashwell Road and the Barraclough/ Smallbone Library area is on your left.

From the North using the A1
Take the B668 off the A1 about 12 miles south of Grantham. This will be signed to Cottesmore and Oakham. Take this road through Greetham and Cottesmore and continue for approx 7 miles until you drive down a hill with Oakham below you. You will pass a Coop Superstore on your right and then reach a small roundabout. Here go straight ahead towards Oakham. Continue along this road (Ashwell Road). Just before you reach a small junction by the Odd House Tavern you will pass the entrance to the Barraclough/ Smallbone Library area on your right.

From the East via Leicester using the A47 Leicester to Peterborough road
Using the Leicester ring road follow the signs for the A47 towards Peterborough and Uppingham. Take the A47 from Leicester towards Uppingham until you reach the roundabout on the Uppingham bypass. Take the second exit, the A6003 signed towards Oakham and Rutland Water. When you reach Oakham, after about 6 miles, you will reach a small roundabout where you go straight on. After about 150 metres you will reach a second small roundabout where you turn right down Burley Road. Cross over the roundabout onto Ashwell Road and the Barraclough/ Smallbone Library area is on your left.


From the M1 North via Melton Mowbray
Leave the M1 at junction 24 and take the A6 through Kegworth towards Loughborough. Approximately 2 miles beyond Kegworth take the left off the A6 on to the A6006 signed to Melton Mowbray, Rempstone, Asfordby. Follow this road for approximately 17 miles until you reach Melton Mowbray. Once in the town Oakham is sign posted around a small inner ring road which takes you though a number of sets of traffic lights until you are signed to turn right. This, the A606, takes you into the town centre with a left hand turn in the centre down the hill towards the railway station and up a steeper hill out of the town. Stay on the A606 until you reach Oakham. As you drive into the town the main road bends left over a level crossing and you need to turn left again as soon as you cross the railway line into Station Road. Turn left at the end of station road onto Burley Road, and then take the immediate left hand turn onto Ashwell Road. The Barraclough/ Smallbone Library area is on your left. 

From the west, including Birmingham
Take the M6 as far as its junction with the M1. (Junction 19 on the M1) At this junction take the A14. Follow the A14 until you reach the junction with the A43 signed to Kettering and Corby etc (about 15/20 mins.) At the next roundabout on the A43 take the A6003 signed to Oakham and Corby. Stay on the A6003 until you reach Oakham. (About 40 mins) You will bypass Corby, go through Rockingham (Castle here and good pub), go through Caldecott and then reach Uppingham. Go straight through the town, cross the A47 at the roundabout on the by pass and still on the A6003 head for Oakham. When you reach Oakham, after about 6 miles, you will reach a small roundabout where you go straight on. After about 100 metres you will reach a second small roundabout where you turn right down Burley Road. Cross over the roundabout onto Ashwell Road and the Barraclough/ Smallbone Library area is on your left.
From the East (i.e. Norfolk and South Lincs.)
Pick up the A47 travelling west towards Peterborough and Leicester. Pass round/through Peterborough on the A47 dual carriageway. Stay on the A47 until you reach the A1 where you will join it travelling North. (Should you hear of an accident or other delay on the A1 see below) Stay on the A1 travelling north towards Grantham and Newark until you reach the A606 junction signposted to Oakham, ten miles or so north of Peterborough and well south of Grantham. Follow this road for about 9 miles passing through the villages of Empingham and Whitwell and the Barnsdale Lodge hotel on your right. You will then go down a hill with a view of Rutland water on your left. Follow this road into Oakham until you reach a small roundabout where you take the right hand exit. After about 100 metres you will reach a second small roundabout where you turn right down Burley Road. Cross over the roundabout onto Ashwell Road and the Barraclough/ Smallbone Library area is on your left.
http://maps.google.co.uk/maps?gbv=2&hl=en&q=Oakham+School,+Ashwell+Rd,+Oakham,+Leicestershire+LE15,+United+Kingdom&ie=UTF8&cd=2&geocode=FZ-9IwMdLu_0_w&split=0&sll=53.800651,-4.064941&sspn=6.881357,14.941406&ll=52.675654,-0.725183&spn=0.011631,0.027423&t=h&z=15 

Useful things to know when you get here TC "Useful things to know when you get here" \f C \l "1" :-

Parking

Please park in one of the school car parks (SP on the map) or on-street parking or the public car park on Church Street. But please do not park in the space in front of the Barraclough Building as this is kept clear for emergency access only. 
Where to eat / make enquiries
The Smallbone Library is the admin centre for the courses and the reception desk will be manned while the workshop is running. 

All refreshments, lunches and dinner are in the Large Barraclough dining hall of the Barraclough Building.
Email and Internet use

You are most welcome to use the school network while you are at Oakham.

Use any computer that you wish.
User name: 
visitor

Password:
Oakham2010!

There are computers in the library (desk tops downstairs and wireless laptops upstairs); Sargants science lab block (in P1, first floor); The Maths ICT room in the Maths corridor of the Merton Building; All classrooms

Where to go

After registering in the library on the first day, your workshop leaders will meet you and take you to your subject classrooms.   The library will be open at break and meal times for browsing and internet/intranet use. 

Health and Safety information

We shall brief you on arrival about what to do in the event of a fire or emergency in each building. If you feel ill during the workshop, please come to the library reception desk or see the numbers below. 

Local taxi companies:

Cottesmore taxis 
01572 813 136

A-line  


01572 770200
Youngs


01572 813053
Fox Taxis


01572 720200
Local emergency numbers:

Oakham Medical Practice, Cold Overton Road, Oakham

01572 722621
Rutland Memorial Hospital, Cold Overton Road, Oakham

01572 722552

Oakham Dental Studio, Knights Yard, Gaol St, Oakham

01572 771175
Ibicus Terms and Conditions Sept 2010-Aug 2011 TC "Terms and Conditions" \f C \l "1" 
Here are the conditions of the agreement between your school or company ("You") and Ibicus International Ltd (company registration no 4932435) and Ibicus UK Ltd (company registration no 5402516), hereafter referred to as Ibicus (or "We/us").  Ibicus runs educational courses and does not own schools, transportation or accommodation.

Our Intention

We are in business to provide the highest-quality teaching and training of IBDP-related subjects at competitive costs, at convenient times and locations. 

Our Method

For each subject workshop we advertise, we require a minimum number of registered and fully paid participants to make it viable.   We try to put together events which make this happen and to make it work we need firm bookings for each subject on a course to ensure our costs are covered. When a course has had the minimum number of bookings paid in full, we can confirm that that course will run. Depending on the venue costs, this minimum number varies, but we will let you know when the course is confirmed to run as soon as we know ourselves. Naturally, we want to run all our courses, but sometimes it just isn't feasible.  We only ever cancel as a last resort.

Our Agreement

This is legally binding and governed by English Law once signed and accepted by us with your payment or booking form. If you apply electronically or by phone, it is binding in the same way. The completion of our online booking form, the raising of an invoice or pro-forma invoice indicates acceptance of your booking by Ibicus and your acceptance of these Terms and Conditions

Enrolment

You agree to complete the online application form and arrange for full payment of our automatically generated invoice within 30 days of making the booking or sooner if the workshop commences before the 30 day deadline. We agree to provide you or your proposed teacher with tuition, refreshments (and accommodation, if residential) as described by venue in our website or email to schools. 

Payment

Payment can be made immediately online via credit card for which you will receive an automatic acknowledgement and receipt.  Our payment terms are stated on our pro-forma invoice, and due amounts (if not paying online at the time of booking) must be paid on time and in full, and within 30 days of making the booking or sooner if the workshop commences before the 30 day deadline.  Late payments attract an additional fee of £50. No participant will be permitted on to a workshop if we have not received full payment prior to their attendance.  Please make sure you pay the bank charges for transferring money, so we receive the full due amount.  All payments received will be acknowledged via an emailed receipt.

Payment is available in GB Pounds Sterling for credit card bookings and bank transfers, or a choice of GB Pounds Sterling, Euros or US Dollars for bank transfers, nominated at the time of booking. 

If you make changes to your booking

If you have made a booking with us and paid but the workshop is not yet confirmed, you can cancel or make changes. for no further charge other than the workshop fee stated. 

If you have made a booking with us (and have paid) and we have confirmed the workshop will run you can:

· Change the name of your teacher at any time and for no charge.

· Change the subject and/or name of the teacher at any time and for no charge.

· Change the venue/subject/name of the booking for £50 admin fee at any time.

Bulk/Group Booking

If you make 6 or more bookings at the same time (for any subjects and venues) you will benefit from a 5% discount. This discount will be removed if payment is not received within 30 days of invoice or immediately if the first workshop falls within 30 days of the invoice date.

If we make changes to your booking

If we have to change a course, we shall inform you immediately and offer you an alternative workshop or a full refund of fees paid for that course.

Cancellation by us

Any of our courses may be cancelled if sufficient bookings are not received (and paid for) at least 2 weeks prior to the course starting.  If we cancel any courses or part of a course, you are entitled to a full refund of all net payments received by us.  You are therefore advised not to make non-refundable travel or accommodation arrangements until you have received our confirmation that the workshop is going ahead.

Cancellation by you

If you decide to cancel the booking or part of a booking for whatever reason BEFORE the workshop is confirmed, you must tell us in writing or by email to lesley@ibicus.org.uk  Prior to confirmation of the workshop, your cancellation will not incur liability for any fees due.  If you cancel after a workshop has been confirmed as going ahead, the full workshop fees will still be payable, but you may nominate an alternative candidate. Full payment of the course fees is still due, whether a substitute teacher or course is accepted by you or not.

Limit to Liability

We strongly recommend that you buy insurance to cover the cancellation by us of a course. We are not responsible for any costs associated with flight or travel cancellations, so recommend that only refundable flights are booked prior to confirmation of a course. In the event that a course is cancelled because of insufficient bookings, we offer a full refund of the relevant net fee received.  If an event beyond our control occurs, such as a leader being ill or unable to lead a course, or the venue is not available for whatever reason, then we shall try to run the course with a substitute leader or venue. If that is not practical, a full refund of the course fee will be due to you, but no consequential or additional costs will be paid.

Copyright

Everyone who attends an Ibicus event may have their photograph taken during the event and these photographs may be used by Ibicus in promotional material or as website images, unless an individual gives us written notice before the event of their wish not to be photographed. At no time will the identity of the person in a photograph be available without the prior consent of that individual.  Quite often, people ask us for copies of the photographs as souvenirs of their time with us and we are happy to provide them.
www.ibicus.org.uk 
Ibicus International Ltd is registered in England and Wales as a limited liability private company with number 493245, 
and Ibicus UK Ltd is registered in England and Wales as a limited liability private company with number 5402516. 
Both have their registered offices at 84 Arthur Rd, London SW19 7DT

