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IB Diploma Teacher Training Workshops

Autumn 2010
Information Booklet
	Wellington College

www.wellington-college.berks.sch.uk 

18th – 20th October 2010
IBDP CATEGORY 1* WORKSHOPS
 ALL at Higher and Standard Level (unless stated)

Administrators

Business and Management

Chemistry

DP Coordination

Economics

Environmental Systems and Societies

French B

History Route 2

Italian ab initio - cancelled
Music - cancelled
Philosophy

Social and Cultural Anthropology - cancelled
Spanish ab initio

Spanish B

Theory of Knowledge



	IBDP CATEGORY 3** WORKSHOP

Extended Essays


www.ibo.org/events/news/index.cfm 
*Category 1 Workshops are intended to provide training and assistance for schools that have decided to apply for IB authorization and/or for teachers who are new to a school with an existing IBDP programme. 
** Category 3 Workshops provide a forum for exploring educational ideas and areas of interest and opportunities for investigation into specific areas of expertise.
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Workshop aims and Academic content TC "Workshop aims and Academic content" \f C \l "1" 
Outcomes

We hope that by the end of the workshop participants will:

· Feel well-prepared to teach the course

· Have a range of teaching strategies and resources to use

· Have an international perspective on their teaching

· Be confident about inserting elements of ToK into their teaching

· Have made new contacts and intend to keep in touch with some

· Have been given some short-cuts and tips for their teaching

· Have had a good time

· Feel that they have got value for money and have been treated as professionals

Each workshop covers:
(depending on workshop category and subject)
· The philosophy and pedagogy of the IB and the Diploma

· An overview of the core (ToK, extended essays and CAS) and the learner profile

·  Subject-specific understanding of

· The content of the subject and how to structure a scheme of work

· Resources available 

· Internal assessment (IA) – how it works and how to mark it

· External assessment (exams) – structure, sample scripts and marking

· Links with ToK

· Extended essays
Subject workshops provide you with the tools you need to develop the subject within your institution by engaging you in discussion, activities and reflection. You will share best practice and thoughts on teaching and learning strategies and resources. Leaders are responsive to your needs and aim to create a supportive, inclusive and collegiate atmosphere. 
Timetable TC "Timetable" \f C \l "1" 
(subject to change)
Day 1 – Monday 18th October
1230 - 1315
Arrive and register 

1300 – 1345
Lunch available 

1345 - 1415
Welcome, introductions, meet your workshop leaders
1415 - 1545
Subject session 1 (1.5h)

1545 - 1615 
Break

1615 - 1745
Subject session 2 (1.5h)

1745 - 1830
Drinks Reception
1830 
Dinner  

Day 2 –Tuesday 19th October
0900 - 1030
Subject session 3 (1.5h)

1030 - 1100
Break

1100 - 1230
Subject session 4 (1.5h)

1230 - 1330
Lunch

1330 - 1500
Subject session 5 (1.5h)

1500 - 1530
Break

1530 - 1630
Subject session 6 (1.0h)

1630- 1830
wellbeing break*
1830
dinner

Day 3 – Wednesday 20th October

0900 - 1030
Subject session 7 (1.5h)
1030 - 1100
Break

1100 - 1230
Subject session 8 (1.5h)
1230 – 1315
Lunch 
1315 - 1445
Session 9 (1.5h)

1445
Depart

Total workshop tuition 13h

All workshop leaders have many years of IB experience in teaching, examining, leading workshops and/or IB administration. 

Workshop leaders will contact participants by email before the workshops to find out exactly what they want from the workshop and tell them what to bring. 

Information materials will be available for participants. Other workshop materials will also be available and you may buy online from IB publications while attending the workshop.

* Wellington College has extensive leisure facilities which are available for our use at this time.  Please bring appropriate swimwear/gym gear but note that use of the facilities is entirely at your own risk.
Why Ibicus Workshops? TC "Why Ibicus Workshops?" \f C \l "1" 
In 2003, while working as an IB Diploma coordinator, Jill Rutherford noted that teachers who attended workshops gained inspiration and came back revitalised, yet there were limited opportunities to attend. 
Ibicus started small with a few teachers getting together to share their ideas and Kevin Brown made it all possible with his business and communication skills. 
Lesley Beckingham, who has many years’ experience as an IB Administrator, is our Administration Manager, handling all your requirements.

We have now run workshops for over 900 teachers from 300 schools in over 100 countries in 30 subjects, enhancing the provision that the regional IBAEM office gives for Diploma teacher training. 

We don’t want to seem too missionary about the IB but we firmly believe in its philosophy and have seen that putting it into practice in schools changes the experience of the student and teacher for the better. 

The workshops are intensive but productive, as experience and feedback tell us that this is the way most of you like them. Group sizes are limited, so you have time to discuss your questions and most participants find that they leave the workshops with a network of new colleagues with whom they can continue sharing ideas. 

We know that teachers work hard and hope that you leave our workshops with concrete ideas to put into practice, some hints and tips on teaching the courses, having met some new colleagues and having had an experience that is inspirational or uplifting as well as a good time. 

We look forward to meeting you. 
Important Notes to read before Registration TC "Important Notes to read before Registration" \f C \l "1" 
REGISTRATION: Please ensure that you correctly enter all the details of your participants’ names on our registration section.  Name badges and certificates of attendance will be produced on the information given by you on the registration form.

EMAILS: Please ensure that you provide an accurate and up-to-date email address for all participants, either personal or school, so that their workshop leader can contact them directly in advance.  We cannot be held responsible for messages not being received if the information we have obtained from the registration form is incorrect.  Please also ensure that your school’s spam filters do not block emails from Ibicus International Ltd.

CANCELLATION POLICY: Please refer to our Terms and Conditions regarding our cancellation policy.

TRAVEL: Participants are responsible for their own travel arrangements to and from the event and for meeting any individual visa requirements. Please do not make non-refundable travel arrangements until participants have received confirmation of registration from us. Confirmation will be sent only when the minimum number of registrations for each workshop has been received. 

VISAS: It is important to check visa requirements before registering. Please see our VISA SUPPORT LETTER on our website for downloading as required following confirmation of registration.  However, we offer no guarantee that production of this document will secure the visa and offer no reimbursement of any monies paid in the event of a visa not being granted.

INSURANCE: Participants are strongly recommended to secure their own travel and health insurance.

CERTIFICATES OF ATTENDANCE: Certificates of attendance will be issued to participants who attend the scheduled sessions.  Each certificate will be emailed as a pdf attachment after the event and will be printed with the name and subject on the registration form.
ACCOMMODATION TC "Accommodation" \f C \l "1"  – please read carefully
If you have accommodation requirements at Wellington we offer two options – staying on site in one of the boarding house rooms or off-site in a local hotel.

Accommodation is not included in the workshop fee but our Administration Manager, Lesley Beckingham (lesley@ibicus.org.uk) has secured a some hotel rooms in the area for Ibicus participants at competitive rates – please see the next section.  
Boarding House accommodation at Wellington

Participants are also offered the option of staying on-site in the very conveniently placed boarding houses.  
**Participants should note that if they choose a boarding house room, these are basic student rooms, without private bathrooms but are bright, clean and offer great value for money.  And you don’t have to worry about walking in the cold or driving back to a hotel / the added expense of a taxi after that post-workshop drink!**

Boarding Rates (see boarding booking form for more info)
A boarding house room is priced at £80 per person, for the 2 nights of 18th and 19th October, including VAT and full breakfast in the school.  
If you wish to stay just one night, this will be priced at £50 per room, per night.  Please indicate if you wish to take up this offer by completing the Boarding House Accommodation Booking Form on our website or adding this to your cart when booking your workshop.
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HOTEL ACCOMMODATION TC "Hotel Accommodation" \f C \l "1" 
PLEASE CONTACT THE HOTEL DIRECTLY asking for the ‘IBICUS’ rate via the details given below only once you have received confirmation that your workshop is running from our Administration Manager, Lesley Beckingham.

Please note that booking and payment for your hotel accommodation should be made separately direct to the hotel/guest house and not via Ibicus.  

It is the responsibility of the participant to make any necessary cancellation direct to the hotel, otherwise their full cancellation policies (available on request to them) will apply.  Transport to and from the accommodation will be at the participants’ responsibility, although both hotels mentioned below are within an easy walk of Wellington College.

The Waterloo Hotel – Dukes Ride, Crowthorne.

+ 44 (0)1344 777711
http://www.waterloohotelcrowthorne.co.uk   

Convenient to both the M3 and M4, The Waterloo Hotel is an impressive Victorian red brick building, which has enjoyed a £1million refurbishment in 2007 in a sympathetic contemporary style - including bedrooms, meeting rooms and the brand new restaurant, The Grove Bar and Brasserie.  Offering excellent accommodation, the hotel is situated on Duke's Ride, named after the 1st Duke of Wellington, who enjoyed hunting in the area. Built in 1860, the hotel was once the hostel for the Masters at Wellington College.  

A single room per night including breakfast and VAT is £85 per person.  A double for single occupancy is £95.
Dial House Hotel – 62 Dukes Ride, Crowthorne

+44 (0)1344 776941

http://www.thedialhouse.co.uk email stay@thedialhouse.com 
The Dial House is ideally situated for both the business and leisure traveller in the village of Crowthorne, the hotel is minutes away from Bracknell, Wokingham, Sandhurst and Camberley. The hotel is a popular choice for people who appreciate the home away from home atmosphere created by our dedicated team.  

A standard single room per night is £50 per person (a few singles) and a double room for single occupancy on the same basis is £65.  These rates are available on a room only basis. All rooms have a double bed, en suite shower facilities and free wifi access throughout the hotel.  Breakfast is available from £6.50 per person.

Alternatively you could try  www.laterooms.com with Crowthorne as your desired destination, www.travelodge.co.uk , www.expedia.co.uk , www.hotels.co.uk 
Some local information TC "Some local information" \f C \l "1" 
Where are you? 

Crowthorne is a small town and civil parish in the Bracknell Forest district of south-eastern Berkshire. It is well known for Broadmoor Hospital, one of three high-security psychiatric hospitals in England, which lies nearby.

The village was only a small hamlet until Wellington College was opened to educate sons of British Army officers in 1859, followed by Broadmoor in 1863. Crowthorne railway station, originally known as Wellington College for Crowthorne station, was opened in 1860, and the town grew quickly. In the 1960s, the Transport Research Laboratory opened in Crowthorne, and this is now the main employer for those who do not commute to London.

The Crowthorne urban area spills over into the neighbouring parish of Wokingham Without but the other half (perhaps more than half) is in the Bracknell Forest district. Edgbarrow Woods are between Sandhurst and Crowthorne.

Here is a map of Crowthorne showing surrounding villages. 

http://maps.google.co.uk/maps?hl=en&tab=wl 
This site has info on the area http://www.crowthorne-sandhurst.co.uk 
And here is the school website: www.wellingtoncollege.org.uk 
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Crowthorne village centre

About Wellington College TC "About Wellington College" \f C \l "1" 
Wellington College was first proposed as an idea during discussions in the early 1850s between the British Prime Minister of the day, Lord Edward Stanley, 14th Earl of Derby, and Queen Victoria and Prince Albert. They agreed that a charitable educational institution should be set up in memory of the Duke of Wellington, for the orphans of army officers, with the money to be raised by subscription. 

The site for the college was chosen mainly because of the low cost of the land together with the abundance of building materials in the locality. The style of the building is usually referred to as "Nineteenth Century Baroque". The College was designed by John Shaw Jr (1803-1870).  Queen Victoria laid the foundation stone in 1856 and the first 76 boys arrived on 20th January 1859: 49 were Army orphans paying fees of between £10 and £20 a year; the remaining 27 were sons of serving officers and civilians paying fees of between £70 and £100 a year.  Press coverage of the opening was not entirely auspicious. A story in The Times, 31st January, 1859, headed "Inauguration of the Wellington College by Her Majesty Queen Victoria", goes on to report:  "On Saturday, Her Majesty inaugurated the public opening of this institution, and consequently the bleak, inhospitable-looking moor on which the building has unfortunately been erected had, for the first time, such a busy aspect as was almost sufficient to give an air of animation even to a spot so desolate and so cold.   The selection of a spot so wild and so cheerless can only be accounted for by the fact that the twelve acres of land on which the college and its outbuildings stand was presented to the Wellington memorial fund gratuitously".  

The original definition of a Wellington 'Foundationer' has evolved over the years. Originally, the school supported children of deceased officers who had held commissions in the Army and in the Army of the East India Company. In 1952 a Supplementary Royal Charter extended the privilege of eligibility to the orphan children of deceased officers of the Royal Navy, Royal Marines and Royal Air Force. However, only a minority of the children at the school now are the sons and daughters of military officers.

The Charter itself did not preclude the possibility of Wellington College becoming co-educational. However, at that time, it was considered that the funds could not finance co-education, and it was not until the 1970s that a limited number of girls were allowed to join the Sixth Form. In 2005 the decision was made to move to full co-education, with girls being admitted at 13+ and 14+ in September 2006.

And more recently…

Wellington joined the Round Square schools in 1995. Round Square schools are based on the theories of experiential educational philosopher Kurt Hahn who believed that schools should have a greater purpose beyond preparing young people for College and University. Dr. Hahn believed that it was crucial for students to prepare for life by having them face it head on and experience it in ways that would demand courage, generosity, imagination, principle and resolution. As a result, he felt that young people would become empowered and develop the skills and abilities to be the leaders and guardians of tomorrow's world.  Round Square schools are founded on a philosophy which embraces a series of six pillars or precepts which can be summed up in the word IDEALS. They are Internationalism, Democracy, Environment, Adventure, Leadership and Service. The overriding goal is to ensure the full and individual development of every student as a whole person through the simultaneous realization of academic, physical, cultural and spiritual aspirations. 

The Financial Times and The Daily Telegraph have highlighted Wellington's exceptional recent performance in their latest special supplements on the top independent schools in the UK. According to the Financial Times, "Wellington College has re-established itself as one of the leading boarding schools. The fastest riser among the big schools - those with more than 100 A-level candidates - the boarding school has shot up from 240 in the FT league table to 105th place this year. "Few at the school doubt that the arrival of Anthony Seldon as the Master two years ago has speeded up the recovery started by Hugh Monro, his predecessor."Dr Seldon, the historian and biographer of Tony Blair, has demanded a high standard of discipline in and out of the classroom and improved pupils' work ethic. He has also kept the school in the public eye through innovative lessons in happiness to foster well being.

Wellington was authorised as an IB World School and started teaching the Diploma in September 2008. 
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Getting to Wellington College TC "Getting to Wellington College" \f C \l "1" 
The College is situated about 35 miles to the South West of London. It enjoys good rail links (mainly via Reading), and is close to Heathrow and Gatwick airports. It can be reached by road from the M3 or the M4.
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BY TRAIN

Crowthorne station is within an easy, short walk of Wellington College. Indeed, it was once the school's own station, and bisects the estate.  As you leave the station, turn right and walk up Dukes Ride, past the shops of lower Crowthorne. After about 750 metres, you will see the main entrance to the School on your right. Proceed along 'the Kilometre' and you'll see the main school buildings on your right.  Crowthorne station is less than 15 minutes from Reading, which enjoys superb rail links. Trains to London can take as little as 30 minutes, and often leave within ten minutes of one another.  Trains from Crowthorne to Reading are approximately hourly.  Half-hourly trains also leave from Bracknell (a short road journey away) to Reading or London Waterloo.  For train times, see the National Rail site.

BY AIR
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British Airways | EasyJet |  

Rail Travel from Luton
This journey typically involves three changes, and takes a little over two hours (Luton - Farringdon - London Paddington - Reading - Crowthorne).

Rail Travel from Gatwick
The best route for this journey, taking one and a half hours, is Gatwick - Redhill - Crowthorne.

Rail Travel from Heathrow
The best option here is a RailAir Bus from Terminal 3 to Reading Station, and then a train to Crowthorne. This takes one hour and twenty minutes.

BY CAR

Wellington College is best reached from the M3 at junctions 3 or 4, or the M4 at Junction 10, depending on your direction of travel. It is close to all of these junctions, but there are quite a number of roundabouts to negotiate. Detailed instructions follow. After these instructions is a diagrammatic map of local roads. If you prefer, there is a link to Google Maps, centred on Wellington College. There are also details for those who wish to use satellite navigation.

Once you enter the school grounds, proceed along 'the Kilometre' and you'll see the main school buildings on your right.

From M3, heading South

· Leave the M3 at Junction 3 (signposted Woking, Bracknell, Lightwater), then at the roundabout turn right, taking the 3rd exit onto the A322 (signposted Bracknell, Bagshot). Continue towards Bracknell. 

· At the roundabout after about 4 miles, you will see a sign for "Coral Reef".  Turn left, taking the 1st exit onto Nine Mile Ride - B3430 (signposted Crowthorne, Finchampstead, Arborfield). 

· After about 2 miles you will come to a roundabout. Turn left, taking the 1st exit onto the A3095 (signposted Crowthorne, Sandhurst). 

· After about 1/3 of a mile, you will come to another roundabout. Turn right, taking the 3rd exit onto Bracknell Road - B3348 (signposted Crowthorne). 

· After another mile or so, you will come to a small roundabout. Continue straight over it into Crowthorne (2nd exit), remaining on the B3348. 

· Shortly afterwards (300 metres), you will come to a mini-roundabout. Turn half-right onto Dukes Ride (signposted Finchampstead). This will involve passing a pub, "The Prince", on your left, and Lloyds Bank on your right. 

· Continue down Dukes Ride over a series of speed bumps until you reach some traffic lights. Continue straight over at these, passing the "Waterloo Hotel" on your left. 

· Around 500 metres after this you will see, signed to the left, the entrance to Wellington College.

From M3, heading North

· Leave the M3 at Junction 4 (signposted Camberley), then at the roundabout turn left, taking the 1st exit onto the A331 (signposted Reading A327, Camberley A30). 

· Continue on the A331 toward Camberley for about 1.5 miles. You will come to the large Meadows Roundabout. 

· At this roundabout go straight across, taking the 3rd exit onto Marshall Road - A321 (signposted Sandhurst, Wokingham). This will take you past a large Tesco / Marks and Spencer complex, on your right, and some meadows on your left. 

· After half a mile or so, you will go through traffic lights and come to a small roundabout. Go straight over, take the 2nd exit onto Marshall Road - A321 (signposted A321). 

· After another half a mile, you will reach Rackstraw junction. Turn left (signposted Sandhurst), so that "The Rackstraw" pub and hotel is on your right as you drive past it.  There is a filter lane for traffic turning left. 

· Beware speed cameras!   After around 2/3 of a mile, you will encounter a mini-roundabout. Proceed straight over it, and you will pass through a parade of shops on your left and on your right. 

· After 200 m, turn right at another mini-roundabout onto Crowthorne Road (signposted Crowthorne). 

· Follow this road up the hill for a mile or so. You will encounter two sets of traffic lights.   

· As you come into Crowthorne, you will reach a mini-roundabout.  If your Satnav tells you to turn left before then, ignore it - you will arrive at a gate which requires a key pass. At the mini-roundabout you will see a newsagent opposite you, and shops. You have just passed the 'Iron Duke' pub.  Turn left onto Church Road (which becomes Waterloo Road). 

· Continue down this road for around 2/3 of a mile. You will pass a church on your right, and then the Waterloo Hotel on your right. 

· At the end of the road, turn half left onto Duke's Ride (the B3348). 

· After 500 m, you will reach the entrance to Wellington College, signed on your left.

From the M4 (any direction)

· Leave the M4 at Junction 10, then join the A329 (M) motorway (signposted Wokingham, Bracknell). 

· After around 3 miles, the road stops being motorway, so continue straight on. 

· At the Doncastle roundabout (about 500 m), carry straight on, taking the 1st exit onto Berkshire Way - A329 (signposted Bracknell, Ascot). 

· At the Twin Bridges roundabout (another 500 m) turn right, taking the 3rd exit onto Mill Lane - A3095 (signposted Southern Industrial Area, Sandhurst).  There are often traffic lights working on this roundabout. 

· After around a mile, you will reach a roundabout. Carry on, taking the 2nd exit onto Mill Lane - A3095 (signposted Sandhurst). 

· After half a mile, you will encounter another roundabout. Turn right, taking the 3rd exit onto Crowthorne Road - A3095 (signposted Crowthorne). 

· After another mile or so, you will come to another roundabout. Carry straight on, taking the 2nd exit onto Foresters Way - A3095 (signposted Crowthorne, Sandhurst). 

· After about 1/3 of a mile, you will come to another roundabout. Turn right, taking the 3rd exit onto Bracknell Road - B3348 (signposted Crowthorne). 

· After another mile or so, you will come to a small roundabout. Continue straight over it into Crowthorne (2nd exit), remaining on the B3348. 

· Shortly afterwards (300 metres), you will come to a mini-roundabout. Turn half-right onto Dukes Ride (signposted Finchampstead). This will involve passing a pub, "The Prince", on your left, and Lloyds Bank on your right. 

· Continue down Dukes Ride over a series of speed bumps until you reach some traffic lights. Continue straight over at these, passing the "Waterloo Hotel" on your left. 

· Around 500 metres after this you will see, signed to the left, the entrance to Wellington College.

Satellite Navigation

If you are using this, depending on your system, you should enter one of these:

"Dukes Ride, Crowthorne". 

The OS Grid Map Reference, SU 827638

The postcode, RG45 7PU  (see next paragraph!)

Some people report that their satellite navigation takes them to a gate through which they have no access (The Mordaunt Gate), which is at the East end of the school grounds. It is important to go to the entrance on Dukes Ride to avoid this, and not the gate on Byron Drive. If you are at the Mordaunt Gate:

· Go back up the slope to Sandhurst Road. 

· Turn left and, after about 500 m, left at the mini-roundabout., where  you will see a newsagent opposite you, and shops . You have just passed the 'Iron Duke' pub.  Turn left onto Church Road. 

· Continue down Church Road (which becomes Waterloo Road) for around 2/3 of a mile. You will pass a church on your right, and then the Waterloo Hotel on your right. 

· At the end of the road, turn half left onto Duke's Ride (the B3348). 

· After 500 m, you will reach the entrance to Wellington College, signed on your left.

(The North Front Car parking area below)
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Useful things to know when you get here TC "Useful things to know when you get here" \f C \l "1" :-
If you are staying in one of the boarding houses, your rooms do not have locks on the door for the safety of students. However there is a lockable cupboard in each room and you have been given a padlock to use on this. All houses have a security key pad on the doors and you will get yours on registration.

The speed limit around estate 20mph and please don’t use your cars between the boarding houses and the school buildings

Wellington College is a no smoking campus. There is no smoking in (or immediately around) any College building

The college social club ‘Napoleon’s Retreat’ (opposite Old Gym) is open on Monday and Tuesday evening from 1900 to 2300.  It offers subsidized drinks. You need to join and pay £1 membership to the Club Steward in the bar. 

Crowthorne village has shops and a number of local pubs and restaurants – see this link from the school’s website for some recommended places to eat http://www.wellington-college.berks.sch.uk/page.aspx?id=109 if you wish to make your own dining arrangements.
You will have the opportunity during the workshop to use the sports facilities or to take a leisurely walk around the lovely school grounds.   The leisure facilities will be available to Ibicus participants at times to be advised nearer to the course dates.  Further information about this will follow.
Use of IT facilities – we will have access to the web and web-based email via the Wellington network. You will be advised of the login procedures on arrival.
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Parking

Parking is available outside the main school area (‘North Front’) but please note that whilst on campus, driving should be kept to a minimum as it is essential a car free environment.
Where to eat
All coffee and tea breaks are in Old Gym (or alternative venue to be informed on arrival) and lunch and dinner in the Dining Hall (see map)

Where to make enquiries
The Great Hall is the admin centre for the courses and the reception desk will be manned while the workshop is running. 

Where to go

After registering in Great Hall on the first day, your workshop leaders will meet you and take you to your subject classrooms.   
Health and Safety information

We shall brief you on arrival about what to do in the event of a fire or emergency in each building. If you feel ill during the workshop, please come to the reception desk or see the numbers below. 

Fire drill – please read the information in the foyer of your boarding house if you are staying in college. 

Local taxi companies:

Prestige Cars 

0118 9890890

BAB Taxis


01252 873107
Local emergency numbers:

Please see one of the Ibicus team in Reception if you have a medical emergency or contact the night porter if necessary.
Ibicus Terms and Conditions Sept 2010-Aug 2011 TC "Terms and Conditions" \f C \l "1" 
Here are the conditions of the agreement between your school or company ("You") and Ibicus International Ltd (company registration no 4932435) and Ibicus UK Ltd (company registration no 5402516), hereafter referred to as Ibicus (or "We/us").  Ibicus runs educational courses and does not own schools, transportation or accommodation.

Our Intention

We are in business to provide the highest-quality teaching and training of IBDP-related subjects at competitive costs, at convenient times and locations. 

Our Method

For each subject workshop we advertise, we require a minimum number of registered and fully paid participants to make it viable.   We try to put together events which make this happen and to make it work we need firm bookings for each subject on a course to ensure our costs are covered. When a course has had the minimum number of bookings paid in full, we can confirm that that course will run. Depending on the venue costs, this minimum number varies, but we will let you know when the course is confirmed to run as soon as we know ourselves. Naturally, we want to run all our courses, but sometimes it just isn't feasible.  We only ever cancel as a last resort.

Our Agreement

This is legally binding and governed by English Law once signed and accepted by us with your payment or booking form. If you apply electronically or by phone, it is binding in the same way. The completion of our online booking form, the raising of an invoice or pro-forma invoice indicates acceptance of your booking by Ibicus and your acceptance of these Terms and Conditions

Enrolment

You agree to complete the online application form and arrange for full payment of our automatically generated invoice within 30 days of making the booking or sooner if the workshop commences before the 30 day deadline. We agree to provide you or your proposed teacher with tuition, refreshments (and accommodation, if residential) as described by venue in our website or email to schools. 

Payment

Payment can be made immediately online via credit card for which you will receive an automatic acknowledgement and receipt.  Our payment terms are stated on our pro-forma invoice, and due amounts (if not paying online at the time of booking) must be paid on time and in full, and within 30 days of making the booking or sooner if the workshop commences before the 30 day deadline.  Late payments attract an additional fee of £50. No participant will be permitted on to a workshop if we have not received full payment prior to their attendance.  Please make sure you pay the bank charges for transferring money, so we receive the full due amount.  All payments received will be acknowledged via an emailed receipt.

Payment is available in GB Pounds Sterling for credit card bookings and bank transfers, or a choice of GB Pounds Sterling, Euros or US Dollars for bank transfers, nominated at the time of booking. 

If you make changes to your booking

If you have made a booking with us and paid but the workshop is not yet confirmed, you can cancel or make changes. for no further charge other than the workshop fee stated. 

If you have made a booking with us (and have paid) and we have confirmed the workshop will run you can:

· Change the name of your teacher at any time and for no charge.

· Change the subject and/or name of the teacher at any time and for no charge.

· Change the venue/subject/name of the booking for £50 admin fee at any time.

Bulk/Group Booking

If you make 6 or more bookings at the same time (for any subjects and venues) you will benefit from a 5% discount. This discount will be removed if payment is not received within 30 days of invoice or immediately if the first workshop falls within 30 days of the invoice date.

If we make changes to your booking

If we have to change a course, we shall inform you immediately and offer you an alternative workshop or a full refund of fees paid for that course.

Cancellation by us

Any of our courses may be cancelled if sufficient bookings are not received (and paid for) at least 2 weeks prior to the course starting.  If we cancel any courses or part of a course, you are entitled to a full refund of all net payments received by us.  You are therefore advised not to make non-refundable travel or accommodation arrangements until you have received our confirmation that the workshop is going ahead.

Cancellation by you

If you decide to cancel the booking or part of a booking for whatever reason BEFORE the workshop is confirmed, you must tell us in writing or by email to lesley@ibicus.org.uk  Prior to confirmation of the workshop, your cancellation will not incur liability for any fees due.  If you cancel after a workshop has been confirmed as going ahead, the full workshop fees will still be payable, but you may nominate an alternative candidate. Full payment of the course fees is still due, whether a substitute teacher or course is accepted by you or not.

Limit to Liability

We strongly recommend that you buy insurance to cover the cancellation by us of a course. We are not responsible for any costs associated with flight or travel cancellations, so recommend that only refundable flights are booked prior to confirmation of a course. In the event that a course is cancelled because of insufficient bookings, we offer a full refund of the relevant net fee received.  If an event beyond our control occurs, such as a leader being ill or unable to lead a course, or the venue is not available for whatever reason, then we shall try to run the course with a substitute leader or venue. If that is not practical, a full refund of the course fee will be due to you, but no consequential or additional costs will be paid.

Copyright

Everyone who attends an Ibicus event may have their photograph taken during the event and these photographs may be used by Ibicus in promotional material or as website images, unless an individual gives us written notice before the event of their wish not to be photographed. At no time will the identity of the person in a photograph be available without the prior consent of that individual.  Quite often, people ask us for copies of the photographs as souvenirs of their time with us and we are happy to provide them.
Lesley Beckingham lesley@ibicus.org.uk 
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Ibicus International Ltd

84 Arthur Road, Wimbledon, London, SW19 7DT  UK
Tel 0208 946 0742     Fax  0709 280 4107
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